MINISTRY OF PLANTATION & COMMUNITY INFRASTRUCTURE
RUBBER RESEARCH INSTITUTE OF SRI LANKA

PROCUREMENT NOTICE

PURCHASE OF STATIONARY

Bids are hereby invited from reputed Dealers/ Importers/ Suppliers/ Agents for Purchase of

Stationary.

Sealed bids furnishing the information required in the attached quotation form should be
sent to the Chairman, Department Procurement Committee ,Rubber Research Institute of Sri
Lanka, Dartonfield, Agalawatta under registered cover or should be placed in to a box

available at the same address. Otherwise they will be rejected.

The envelope containing the Bid should bear the words “Purchase of Stationary” in its top
left corner.  Bids close at 2.00 pm. On 05.05.2026 (Tuesday) and they will be opened
immediately after the closing time on the same day at Dartonfield, Agalawatta. The decision
of the Procurement Committee will be final and definite. Bidders or their authorized

representatives will be permitted to be present at the time of opening of bids.

Chairman
Department Procurement Committee
Rubber Research Institute of Sri Lanka

Dartonfield, Agalawatta
21.04.2026



Closing Date —2026.05.05

Quotation for: Purchase of Stationary

Accountant or Procurement Officer

Item Description Qty Unit Rate Total Cost Total cost with | Validity Make Ex- Guara | Rema
No Without Without VAT VAT if of Price and Stock ntee rks
VAT applicable model Period
Rs. ’ ct Rs. | ct Rs. \ ct
01 A4 photocopy papers -white | 332bundles
(80gsm)
PS — 05 Nos., BO — 200 Nos.
HO — 100 Nos. BC — 2 Nos.
Bio Metry — 05 Nos. PP — 05
Nos. ARU — 15 Nos.
(A Sample of quoted product
should be attached)
02 | A4 photocopy papers - Light | 02 bundles
blue (80gsm) - PS
03 A4 photocopy papers - Light | 02 bundles
green (80gsm) - PS
04 | A4 photocopy papers - Light | 02 bundles
pink (80gsm) - PS
05 Laminating sheets 02 packs
(100 sheets
X 2)
06 Scissors — 12 Nos
PS -02 Nos. BO — 10 Nos.
07 Plastic files — 650 Nos
PS — 50 Nos. PS — 100 Nos.
Admin — Red — 200
Blue — 75
Yellow — 75
Green — 150
(A Sample of quoted product
should be Provide)
08 Stapler Pins (No.369, 24/6) — 110 pack




PS - 10 Nos. HO — 100 Nos

09

Meter rulers- PS

05 Nos

10

Cellotape 2 — BO

50

11

Marker pen - BO
(Red/Black/Blue)

30

12

Blue Pen —

BO - 200 Nos., HO —200
Nos

PP — 30 Nos., ARU - 1200
Nos

(A Sample pen of quoted
product should be Provide)

1630

13

Black Pen —

BO — 50 Nos. HO — 100 Nos.
PP —20 Nos.

(A Sample pen of quoted
product should be Provide)

170

14

Gam Pen- BO

15

15

File Cover- Cardboard

BO — 400 Nos. PP — 100 Nos.

ARU - 1200 Nos

1700

16

File Lace- BO

100

17

Binding Tape 2”’- BO

25

18

CR Book 120-
BO — 25 Nos. PP — 12 Nos.

37

19

CR Book 80-
BO — 15 Nos., HO — 50 Nos.
PP-12

77

20

Tipex- BO 10
PP 12

22 Nos

21

F4 sheet — HO

Spkt




22 | A4 Ranbow Pages- HO Spkt

23 | Pen Red- HO 100 Nos

24 | Book 80 page- HO 50 Nos

25 | Roneo pkt- HO 50Pkt

26 Foot Rulers- HO — 50 Nos. 56 Nos
PP — 06 Nos.

27 | CR Book 40 page- HO 50Nos

28 | Rubber Stamp pad- HO 10Nos

29 Box Files — Agriculture/P 15 Nos.

30 Stapler (Heavy duty) — ARU 01

31 Puncher — ARU 01

32 | Folder Files — PS — 10 Nos. 10

33 Signing Pens — PS 12

34 | Permanat Marker — PS 12

35 CR books 160pages — PP 12 Nos

36 | Field Note Book 40 Pages 1200 Nos

37 Cello tape (17)—PP 10 Nos

38 Eraser- PP 12 Nos

39 | Box file Holders - PP 10 Nos




(Magazine holders)

40 | Gum tapes — PP 24 Nos
41 Twine balls — PP 24 Nos
42 | 3 Ply Paper 2 Box.
43 Permanent marker - HO 100 Nos.
44 | Highlight Pen 100

Green — 20 Nos.
Blue— 20 Nos.
Yellow— 20 Nos.
Pink— 20 Nos.
Orange— 20 Nos.

*Please contact for further information from Senior Administrative Officer, Rubber Research Institute of Sri Lanka, Dartonfield, Agalawatta (Telephone: +94 34-2247426- Email:
dissanavakesusantha@yahoo.com)

* Credit period — (60 Days)

Name and address Of TN SUPPIIET: ...ttt ettt et et et ettt et et et et et et et et et et et e et e et e e e et et et et e e
Telephone No : ..o Fax NO: oo

Signature of the supplier
E:mail No.: .o Reg. NO.t. o


mailto:dissanayakesusantha@yahoo.com

